Maxwell Unified School District

515 Oak Street

Maxwell, Ca. 95955

530-438-2291

FAX 530-438-2693

JOB DESCRIPTION – UTILITY TECH
DEFINITION:
Under direction of the MTO Director, performs the cleaning work of the school.  This employee works independently in the afternoon and night and is responsible for cleaning specific areas of the school facility, transporting students, and light maintenance work.  During the summer this employee may work days and assist in performing routine maintenance tasks in addition to cleaning.  The prime evaluator for this employee is the MTO Director.

DUTIES:
· Works from a prepared work schedule in sweeping, scrubbing, waxing, and polishing of the floors.  

· Is responsible for washing windows, door glass and metal work such as door panels and handrails.

· Is responsible for cleaning and disinfecting bathrooms, locker rooms daily.  Showers are to be disinfected on a weekly basis.

· Is responsible for vacuuming and cleaning carpets.

· Is responsible for using cleaning equipment such as a scrubber, buffer, wet vacuum and a vacuum cleaner.

· Cleans and dusts walls, windows, furniture, student desks, chalk or white boards, woodwork on a weekly basis.

· Empties all trashcans and receptacles on a daily basis.

· Is responsible for cleaning quad area on a daily basis. 

· Performs special custodial work for faculty members or supervisors such as assisting in moving or rearranging chairs, tables, desks, furniture and replacing light globes and tubes, and assembles furnishings when necessary.

· Does other utility work as assigned, such as moving supplies, furniture, and equipment, loading unloading trucks.

· May help move and repair furniture and equipment.

· Maintains equipment used in the course of work and reports any safety, sanitary or fire hazards to his/her supervisor.

· May assist in performing routine maintenance tasks as required by his/her supervisor.

· Provides transportation of students 

· Does minor and assists with major repairs on gasoline engines and other mechanical machinery including mowers, tractors, and attachments.

· May perform emergency and general repairs on facilities and equipment as requested.

· Does minor and assists with major construction work on buildings, including cement work and welding.

· Prepares athletic fields and gym for events.

· May operate woodworking machinery 

· May operate welding equipment, grinder, drill presses and other metal working equipment to be able to repair school vehicles and machinery

· Perform other duties as assigned.

REQUIRED QUALIFICATIONS:
· Must be a high school graduate or equivalent.

· Knowledge of modern cleaning methods.

· Knowledge of the proper use and care of cleaning materials and equipment.

· Must follow safety requirements posted on all cleaning chemicals.

· Must have knowledge and skill to use cleaning materials and equipment such as a scrubber, buffer, wet vacuum, and a vacuum cleaner in a safe and orderly manner.

· Knowledge to make minor repairs on school and classroom furniture and equipment.  

· Knowledge ad skill to understand and carry out oral and written directions.

· Knowledge and skill to maintain cooperative relationships with those contacted in the course of his/her work.

· Knowledge of safe driving practices, school bus driving rules and regulations; basic preventive maintenance requirements of automotive equipment and mechanical systems; common methods, materials, and equipment used in carpentry, painting, plumbing, electrical, and mechanical trades.

· Ability to drive a bus and other automotive equipment safely and efficiently.  Diagnose motor troubles and repair and adjust motors and equipment; demonstrate skill in the use of tools needed in automotive repair and maintenance.  Be able to use and care for power and hand tools related to the building and mechanical trades.  Must be able to follow both oral and written directions.

· Licenses: Possession of an appropriate California operator’s license issued by the State Department of Motor Vehicles. Possession of a valid California School Bus Driver’s Certificate indicating an ability to drive our type of school bus equipment.

LOSS OF LICENSES:

The loss of any licenses and/or certificates of qualification will be considered grounds for dismissal from your position.  These licenses or certificates could include, but are not limited to, bus drivers’ license, HVAC, or other building related licenses.

PHYSICAL DEMANDS:
The work performed is both indoors and outdoors.  Adverse conditions which may be encountered, (but not limited to) are:  fumes, gasses, heat, dampness, dust, odor, crowds, noise, vibration, confined spaces, electrical hazards, stormy weather such as rain or snow, adverse traffic conditions and heights up to fifty (50) feet.  Frequent lifting of up to fifty (50) pounds is required.

Board Approved: 
